
Motion  21GC04a 

New Board of Director Positions mandated by USA-Swimming LSC Bylaws change. 

ADMINISTRATIVE VICE CHAIR:  

The Administrative Vice Chair shall conduct meetings in the absence of the General Chair and, at the 
request of the General Chair or in the event of the disability of the General Chair, shall perform all of the 
duties of the General Chair, and when so acting shall have all of the powers of the General Chair. The 
Administrative Vice Chair shall chair, and have general charge of the business, affairs and property of the 
division that administers Pacific Swimming business and affairs. The Administrative Vice Chair shall aid 
in the development of policy and the coordination of the activities of the officers and committees within 
the division internally and with other divisions, and committees and coordinators. The Administrative 
Division shall be responsible for the creation and maintenance of Pacific Swimming’s Policies and 
Procedures Manual. The Administrative Vice Chair shall be custodian of the records of Pacific 
Swimming, and attest the execution of all duly authorized instruments. The Administrative Vice Chair 
shall cause to be kept copies of all minutes, official correspondence, meeting and other notices, and any 
other records of Pacific Swimming. 
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